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Pieces to a 4-H

Presentation Puzzle

Yo Bre sfiting at a 4-H dub
meeting. Someone tells you that
all 4-H'ers need to sign up o ghee
a presentation &l & fituse dih
rmeeting, Your hands get sweaty,
wirar heart falls nto your stomach,
and you think, ~T have to do

what?

Then you watch some of the
older members give presentations
at the meeting, who seem 10 be
completely relased! I seems like
thuey juest get up and stant alking.
Some pecole can do this, but
most of us have to plan and
practice to ook like we ane nak
F'.E'LIII'JLI'_'E!

Pt your jitiers to rest; use this fact
sheet o help you prepare for your
first presenfation. Understanding
b sheps 1o E_-a::l.'n'lg :&a:.‘['g,f vl |'||:||'_'-
fake the paric out of ghing yous
fiszt presentation. Like a puzele, a
preseniation has different pieces
that it iogeiber. Scmetirmes the
Eitle puzzle piece doesn't ook ke
it makes sense untl it s a part of
the entire puzzie. Lat's look at the
pieces o the presentation puisie
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Puzzle Piece #1
What is 4 presentation?

What iz & presentation? Basicaly,
itis shadng Infoermnation sbot
vourself or another subject with
someane eige. You have been
doing “presenizlions” for years,
withoat even realizing it! Think
about "show and Tell” from yous
sarty sthool years, Think about
answering rold call at a club
mesling. Think ehout showing

a frend a collection you have
starbed, o expladnireg honer wou
mizde something, or telling honas
your team won the game.

Each of these Is basicalty a
presentation! You have already
given your first presentation;
soon you'll give youer fiesd 4-H
preseniaton.

Jax]

Purrle Piece #2
Choose a topic,

This ks like choosing a puzzle! You
probably kok for a puzzle hat
Ik Far ey yos, one that i not
too hard or easy. and one that can
ke done in the tme you have.
The same things can be tnue for

choasing & presentation topicl

Where do you get ideas for your
presentation? Hosw do you get
ideas? Durng club meelings,
winlch oifwers give their presenta-
Uons, This may gdive you clues
for both topics and presenting.
Look throwsgh your 4-H project
information

-

Here are some Ideas
to get you starfed:
= Look through your 4-H project

materials for ideas,

)

= "Brainstorm” on paped
Make a list of things you:

DoforaHprojedts

Do afer schoal

Fead or leamn more about

Do for fun

= Ask a parent, leader, or older-
4-H member for ideas,

Take a look at your List.
Wiite the topac you'd like Lo
“present” bo your 4-H group.,

- 4

Puzzle Piece #3
How do I do 7 ;
Some presentations are called
dernoarstrations: athers are called
ilhsstrated taks. In a deranstes-
tion, you showr others how to do
something by doing it yoursel. As
wou show how, you explain what
vou are doing in each step, An
example of a demonstrabion is
makiregd a milkshake or kcking

a soccer ball

When giving an illustrated talk,
most of the Bme, yoii ane talking
and showing at the same Eme.
While you are talking, you are alsa
showing it to e audience. Yo
can fell how ar explain with the
use of posters or models. An
example woukd be sharing a
collection and explaining how you
god started, your frst e, your
favorite iern in the callection, et

Which is the best way o gel your
infoermation to your sudienee?

A demaonsimation or
an Thestmated talk? Circle cne!

Uzdng these terms may seem (ke
we're geqting ahead of curselves|
Dedding on the type of presenta-
tion is like finding the comer
puzzle pieces. The camer pieces
are the anes yau look for Brst, and
after they are in place, you stan
building on them! So, let's mowve
an ta the next piece.

Puzzle Fiece ##4 i
Investigate your topic or ideal
This step is ke dumping a the
puzzie peces on the foor and
turning thern all sight side wp. You
[k at the shape, the color, and
comipare the piece to the picture
on the box! Look at the pieces of
your presenfation. To investigate
your topic, make notes on things
your'd like to tell cthers, How did
youl get interested in this? How



Jong haree you been doing it?
You can make your noles on
notecards or regudar paper. If you
need more nformation, read
your 4-H project materials,
encyckapedias, magaznes, or
bocks in your school or comemu-
riity Hbrary. You also could talk
with your parenis, leaders,
grandparents. orf other adults who
might krow aboul your topic.

Puzzle Piece #5

Organize!

This step is like sodfing the puzzle
pieces by border edges or differ-
ent colors. Mow is the time to lake
all the information on yours paper
or notecards and arganize it 1f
you heve put your steps or deas
on nolecards, amange therm in an
ceder that makes Sense 1o you.

If you are showing how to do
sarmething, you will want to list
the steps in making the iterm. If
you are sharing a collection, ideas,
or mfarnetion, arranges the tems
in & way =0 others easily can
uriderstand. [F you hawve wlten
yaur ldeas on regulas paper, you
can cut up the paper and place
them in the arder wou want o uses
thern in for your presentaicn.
Tape them om another sheet of
paper or notecards.

Another way to organize & o
make an outline, Use whichever
method works best for you! (You
probably won't read your notes
wiard-for-wosd dukng your
preseniation, but #t's helphu to

hawe thesn with you in case you
need them!) Since first presenta-
tions are usualy shor {under

5 minutes), you may not need to
use all the aotes or Information
yout hevel

4-H members who have ghwen
preserations before say it is
easiest for them to onganite
presentations (either demonstra-
tions or Mustraied talks) inds three
paris: mtroductian, body, and
concdusion.

1. Intradduction: Tell briefhy what

yiou are going ta do and wivy you
chose this topc.

2. Body: Ghre the detads of doing
it, shoning it, or telEng if!

3, Conclusion: Fepaeal the man
poinis and ask i there are any
questons. Mention where you
found your mformation, in case
sommeane else wants o leam
rrare abotl your fopic.

Afler you've answered [he ques-
tions or if thene are no questians,
say, "This concludes my presenta-
tioe.” Then, everyone knows that
you are done, and it's tme o
applaud!

Another way of thinking ebowt
ordanizing b5 the old saying:
“Tell ‘sm wha! yiou're gonna’
bell ern (trodiction). Tel ern
(Body). And tell ‘am wihal you
tedd "emn {concusion).”

Puzzie Piece #6

Practice! ;

Yo knoaw how puzzles Become.
gagier the maore you do them.
You knew whet to lock lorand
honer ta soet the pieces! The same
i% true for presentations! Here are
a few hints we've callected from
4-H'ers with expedence in ghving
presentations.

Be neall

Consider using trays 1o crganze
your props or ferns needed for
each step. Clean up the mess

&% you go! Good posture and
atanding on two feet—Iinstead af
rocking back and forth or from
side to side—say positive things
abaut you. Of course, no chewing
guarn o bwirling hair or rocking
from sicke to side is allowed! What
should you do with your hands?
Uirdess you are using them to
indicate a point, sirmply keep them
at your sides.

Make posiers.

Posters help to “show” or highlight
the main points. They also serve
as notes for you! Back up, and see
if you can read your posiers from
a distance. Color adds a nice
vardety, but be sure to use colors
that show up; sometimes pink of
yellow are hard to see. Also, be
sure i use colored markers,
rather than highlighters, for your
poster!



Give a mirmor présentalion,
Ifyou are very brave, you could
praEctics yowr presentation in oo
of & rrirrer! This will give vou a
gocsd iden af howr you ook to
vour audienice. Bememiber, this
is good practice, bBut 18 o e
tricloy!

Use a “presentation voice,”

Tt usuealiy works best if you speak
a litthe more slowhy and loudes
than you would in nomal comeer-
sations, This will help your
eudience hesr and understand
youu betber.

Laok at your audience,

This may be difficult ab first! B,
good eye contact helps get your
message across. Some of the
“experts” say they lock i diffesen
peaple during (helr presentation,
some pick out a Mend or fiendly
face to srnile at, and others look
just cwer the top of the heads of
their audience,

Iavolre your audience.

Lt your audience invobed by
handing owl recpes, samales,
ar asfing questions.

Puzzle Piece #7 -

The Presentation—Just Do It
S0 now you've plcked your topic,
crganized it, and even practiced!
Herw, it's your tum! 1F you are
eervous, hat’s nosmal and
natural! Remember, you have
something to share with ths
group, and many of them alsa
have Been in your shoes—giving
1bverr firad presentation!
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Evaluation
What went well?

What wall you change et lime?

Most people say they were
neryous the first dme they
gEve a preseniation,

Were you nerdoaa?

If 2o, how could you tell?

What advice do you have
for others giving their first
presentadion?

Puzzie Piece #8:

Review what you have just done.
Your puzzle ks together! Now
celebrate!

Congraduladions! You mede #
throwgh youir Bret presenfation!
Deesn't it feel good? There may
b things you would change
another ime. Perhaps it wasn
perfect. That's akey! We hope it
wag a good expenence and
that you will mowe on 1o mioTe
“puzzies” or "harder puzzles.”
Comsidher ghving mare presenia-
ticas i youie clish, school, of
other places.

Jot denwn ideas you have for vour
niext presentation and hints you
wani io remember next time!

-« and jangicn Tor all
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